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Introduction
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F i r s t ,  I  mus t  say  CONGRATULAT IONS! ! !  YOU a re  tak i ng  

i n i t i a t i ve  to  p repa re  fo r  t he  i n te r v i ew  because  you  e i t he r  

j u s t  r ece i ved  the  news  tha t  t he  company  you  app l i ed  fo r  

wan t s  to  i n te r v i ew  you  OR  you  a re  b ru sh i ng  up  on  you r  

i n te r v i ew  s k i l l s  and  wa i t i ng  on  po ten t ia l  p rospec t s  because  

you  have  no t  i n te r v i ewed  fo r  a  new pos i t i on  i n  a  wh i l e .  

Bo th  scena r io s  a re  exc i t i ng  because  you  a re  tak i ng  the  

i n i t i a t i ve  to  po l i s h  you r  b rand  to  make  an  exce l l en t  f i r s t  

imp res s ion !  Now you ’ re  one  s tep  c lo se r  to  l and ing  you r  nex t  

b ig  ca ree r  oppo r tun i t y  to  no t  on l y  i nc rease  you r  i ncome  bu t  

you r  ca ree r  expe r iences  i n  s k i l l s  you  have  acqu i red .  

A l t hough  th i s  news  i s  ve r y  exc i t i ng ,  i t  can  be  ve r y  ne r ve  

w reck i ng  too  o r  i t  can  be  ‘ no t  exc i t i ng ’  a t  t he  same  t ime .  

E spec ia l l y  i f  you  fee l  l i ke  you  a re  a  ‘ dee r  i n  head l igh t s ’  o r  

i n  t ha t  ‘ s unken  p lace ’  wheneve r  you  a re  on  an  i n te r v i ew .  As  

a  re su l t  you  doubt  you r se l f ,  bu i l d  anx ie t y ,  and  do  no t  

rep resen t  you r  b rand  we l l .  I F  t h i s  sounds  l i ke  YOU and  YOU 

need  he lp  o r  someone  YOU know and  want  to  he lp  t he  send  

me  a  message  a t   i n fo@ theyoub randacademy .com! ! !  

T r u s t  me ,  I  k now a l l  t oo  we l l  how i t  f ee l s  to  have  a  co l l ege  

deg ree  and  no t  be  o f fe red  the  j ob  you  wan t .    I  a l so  know 

how i t  fee l s  to  ge t  t hose  re jec t ion  l e t te r s  a f te r  i n te r v i ews .  

I n  o rde r  to  avo id  t ha t  o r  m in im i ze  t he  chances  o f  t ha t  

happen ing  aga in ,  I  s ta r ted  imp lement i ng  i n te r v i ew  

s t ra teg ie s  and  thou rough l y  p repa r i ng  fo r  t he  i n te r v i ew .  

Th i s  gu ide  w i l l  r e vea l  t he  7  s t ra teg ie s  I  u sed  wh ich  p roved  

to  be  ve r y  benef i c ia l .  How benef i c ia l  you  as k?  We l l  l e t ' s  

j u s t  say  I  have  no t  rece i ved  a  re jec t ion  l e t te r  a f te r  an  

i n te r v i ew  any  more  s i nce  I  have  imp lemented  the  7  

s t ra teg ie s  i n  t h i s  gu ide !  

My  hope  i s  t ha t  t he  7  s t ra teg ie s  i n  t h i s  gu ide  w i l l  r emove  

YOUR  negat i ve  i n te r v i ew  cha rac te r i s t i c s  and  ge t  you  on  t he  

pa th  to  A C I N G  T H E  I N T E R V I E W !  



Study your 
resume! 
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1 s t  S t ra tegy :  F i r s t  th i ngs  f i r s t…s tudy  your  resume !  
When  go ing  on  an  i n te rv iew you  shou ld  know your  
resume  fo rwards ,backwards ,  and  s ide  to  s ide .  
Th i s  means  you  shou ld  be  ab le  to  answer  any  
ques t i on  the  i n te rv iewer  has  regard ing  what  i s  
s ta ted  on  your  resume  to  i nc lude ,  bu t  no t  l im i ted ,  
t o  your  educat i on ,  work  exper i ence ,  vo lun teer  
ac t i v i t i e s ,  e tc .  

Th i s  f i r s t  s tep  w i l l  a l l ow  you  to  conf iden t l y  answer  
tha t  i n famous  ques t i on  ‘ Te l l  me  about  yourse l f ? ’  

P l ease  no te :  I t  may  be  necessary  to  update  your  
resume  pr i o r  t o  your  i n te rv iew espec ia l l y  i f  you  
have  accomp l i shed  o r  done  any th ing  re l evant  tha t  
a l i gns  w i th  the  pos i t i on  o f  i n te res t .  



Develop personal 
‘on-the-job’ 
scenarios 
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2nd  S t ra tegy :  Af te r  s tudy ing  your  resume  and  
re f l ec t i ng  on  your  exper i ence  acqu i red  f rom  
prev ious  j obs  o r  schoo l ,  deve lop  persona l  ‘ on - the-  
j ob ’  scenar i o s .  On- the- job  scenar i o s  a re  s imp ly  
s to r i e s  tha t  d i scuss  your  behav io r  regard ing  
s i t ua t i ons  w i th in  the  workp lace  o r  i n  schoo l .  

The  bes t  way  to  c ra f t  these  scenar i o s  i s  t o  app ly  
the  S .T .A .R .  (S i tua t i on  Task  Act i on  Resu l t )  Method-  
a  s t ruc tu red  manner  o f  respond ing  to  behav io ra l  
based  ques t i ons .  Once  you  have  c raf ted  your  
scenar i o s  rev iew them,  commi t  them to  memory  and  
p rac t i ce  a r t i cu la t i ng  them i n  the  m i r ro r  o r  w i th  
fam i l y/ f r i ends .  

Crystal's Captivating Tip 
 

It may be best to consider hiring an interview coach that will 
help you customize your approach to interviewing in today's 

society and ultimately help you enhance your personal brand. 
Have no fear I'm savvy in customizing responses to 
behaviorial based questions. Send me a message at 

info@theyoubrandacademy.com so we can schedule an 
interview prep session!



Research the 
company and the 
position of 
interest 
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3rd  S t ra tegy :  Beg in  your  search  by  go ing  to  the  
company ’ s  webs i te  o r  L i nkedIn  page .  Goog le  the  
company  to  i den t i fy  any  cur ren t  event s  such  as  
new par tnersh ips ,  acqu i s i t i ons ,  new sen io r  
l eadersh ip ,  e tc .  Th i s  s tep  w i l l  he lp  you  c ra f t  
re l evant  ques t i ons  to  ask  the  i n te rv iewer .   A l so ,  
Goog le  i n fo rmat i on  about  the  pos i t i on  o f  i n te res t  
t o  i den t i fy  key  respons ib i l i t i e s  and  be  su re  you  a re  
ab le  to  a r t i cu la te  how your  sk i l l  se t  a l i gns  w i th  the  
pos i t i on  and  why  you  a re  the  bes t  cand ida te  fo r  
the  pos i t i on .  

Leverag ing  your  ne twork  o f  peop le  tha t  cu r ren t l y  
o r  u se  to  work  fo r  the  company  i s  ano ther  method
of  research ing  the  company  and  the  pos i t i on .   I f  
you  do  no t  know anyone  tha t  works  fo r  the  
company ,  take  the  i n i t i a t i ve  to  search  L i nkedIn  fo r  
peop le  tha t  do  cur ren t l y  work  fo r  the  company  and  
send  them a  message .   Th i s  i s  a  method  tha t  peop le  
ra re ly  use  bu t  p roves  to  be  benef i c ia l .      

Crystal's Captivating Tip 
 

Research is very key and should not be taken lightly.  Remember
YOU are also conducting an interview because you want to know

if you will be an excellent fit for the company.  YOU ulitmately 
want to leave an excellent first impression. 



Get to 
know your 
interviewers
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4th  S t ra tegy :  A lways  ask  the  company ’ s  rec ru i te r  
fo r  the  name  o f  your  i n te rv iewer ( s ) ,  a  b r i e f  
background  o f  each  i n te rv iewer ,  and  the  i n te rv iew 
s ty le  ( one-on-one ,  pane l ,  o r  g roup ) .  The  rec ru i te r  
may  g ive  you  the  i n te rv iewer ’ s  b i ography  too ;  
however ,  i t  i s  a  h igh  chance  you  w i l l  no t  ge t  tha t .  
Have  no  fear  you  can  j u s t  conduct  your  own  
research .  L i nkedIn  i s  the  bes t  soc ia l  med ia  too l  t o  
use  when  ge t t i ng  to  know your  i n te rv iewers  
background  such  as  pas t  j obs ,  educat i on ,  
vo lun teer  i n i t i a t i ves ,  and  o ther  commun i ty  o r  
o rgan i za t i ona l  i n te res t .  

Remember  to  l everage  your  ne twork  to  see  i f  t hey  
may  know your  i n te rv iewer  and  can  p rov ide  a  few 
i n s igh t s  on  your  i n te rv iewer ’ s  per sona l i t y  s ty l e .  
 The  benef i t  o f  conduct i ng  your  own  research  i s  t o  
a l l ow  you  to  f i nd  a  common  ground  o r  some  
s im i l a r i t y  w i th  your  i n te rv iewer .  

Crystal's Captivating Tip 
 

As noted in the last captivating tip,  YOU are also 
conducting an interview because you want to 

know if you will be an excellent fit for the company. 
 This step will help you craft relevant questions to 

ask during your interview and engage your 
interviewer. 



Dress to 
Impress
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5th  S t ra tegy :  Wear ing  bus iness  p ro fess i ona l  a t t i r e  
fo r  an  i n te rv iew i s  a  mus t  fo r  a l l  t ypes  o f  
i n te rv iews  un less  o therw i se  no ted  by  the  company  
o r  your  rec ru i te r .   Your  a t t i re  i s  the  f i r s t  th i ng  the  
i n te rv iewer  w i l l  see  when  meet i ng  you .  
 Unfo r tunate ly ,  by  human  na tu re ,  i t  i s  o f ten  the  
i n te rv iewers  f i r s t  c r i t i que  o f  your  persona l  b rand  
on  the  day  o f  your  i n te rv iew .   Therefo re ,  i t  i s  
impor tan t  to  wear  bus iness  p ro fess i ona l  a t t i r e  tha t  
accentua tes  your  body  type  and  you  a re  
p ro fess i ona l l y  po l i shed  f rom  head  to  toe .   Make  
su re  your  bus iness  su i t  i s  one  o f  the  top  3  
soph i s t i ca ted  co lo r s -navy  b lue ,  dark  g rey ,  o r  
b lack .  

Crystal's Captivating Tip 
 

Business professional attire should not be 
revealing or fit your body tightly. You want 

to assure you feel comfortable during 
your interview and that your interviewer 
is not distracted your brand appearance. 

 



Bring the 
Necessities
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6th  S t ra tegy :  The  top  3  i t ems  to  b r i ng  w i th  you  the  day  
o f  the  i n te rv iew are  as  fo l l ow:  
      a .  Resumes  fo r  each  i n te rv iewer  
      b .  Po r t fo l i o  tha t  con ta ins  a  no tepad  w i th  the              
          ques t i ons  you  have  deve loped .  
      c .  Mu l t i p l e  wr i t i ng  u tens i l s  

*Bonus  I tem:  B r i ng  the  bes t  YOU ever ! ! !  In  o rder  to  do  
th i s  you  shou ld  do  the  fo l l ow ing :  
       •  Imp lement/execute  the  s t ra teg ies  p rov ided            
         t hus  fa r .  T rus t  me  I  wou ld  no t  s teer  you                  
         wrong  because  I ’m  roo t i ng  fo r  YOU!  
       •  Ge t  a  good  n igh t  res t .   You  do  no t  want  to              
         appear  s l eepy .  Ins tead  you  want  to  appear            
         en thus ias t i c  and  energ i zed !  
       •  Ea t  someth ing  p r i o r  t o  the  i n te rv iew .  You  do          
         no t  want  your  s tomach  grow l i ng  dur i ng  the            
         i n te rv iew . . . how embar rass i ng !  
       •  L i s ten  to  some  i n sp i ra t i ona l /hype  mus i c  to              
         you  pumped  to  knock  th i s  i n te rv iew ou t  the            
         pa rk .  
       •  Las t  bu t  no t  l eas t  because  th i s  i s  t he  mos t              
         impor tan t  par t  o f  a l l…PRAY and  BELIEIVE  i n          
         yourse l f…YOU got  th i s !  

Crystal's Captivating Tips 

1. Create your own interview survival kit! It’s always good to be extra prepared for 
your interview so you should strongly consider creating an interview survival kit! 

An example of an item to include is a lint brush. 

2. Map out the location of your interview by using a GPS tool (i.e., Google Maps) in 
order to reduce the stress or chances of getting lost the day of the interview and 
be able to arrive on time. (NOTE: Arrive approximately 15-20 minutes early to the 

interview) 



Follow-Up like a 
Champ
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7 th  S t ra tegy :  Now tha t  you  have  success fu l l y  
comp le ted  the  i n te rv iew and  wowed  the  
i n te rv iewer  w i th  the  above  s t ra teg ies ,  YOU shou ld  
be  fee l i ng  amaz ing  bu t  i t ’ s  no t  over  j u s t  ye t  
because  you  mus t  fo l l ow-up !   In  o rder  to  do  so  be  
su re  to  ask  your  i n te rv iewer  fo r  the i r  bus iness  
card  o r  con tac t  i n fo rmat i on .   Th i s  w i l l  a l l ow  you  to  
send  them a  cus tom i zed  thank  you  ema i l .  

I n  o rder  to  c ra f t  a  cus tom i zed  ema i l  t o  fo l l ow-up  
l i ke  a  champ  you  mus t  do  the  fo l l ow ing :  

    a .  Take  good  no tes  o f  the  d i scuss i on  you  and      
        t he  i n te rv iewer  had .  
    b .  Make  su re  to  ge t  a l l  your  ques t i ons  you          
        deve loped  answered  f rom  research  about  the  
        company  and  your  i n te rv iewer .  
    c .  Iden t i fy  and  h igh l igh t  any  key  i t ems                
       d i scussed  and  i nc lude  them i n  your  thank  you  
       ema i l .



Good 
Luck!
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Now tha t  you  have  my  top  7  Strateg ies  for  Acing  
the  In terv iew  you  shou ld  be  be t te r  p repared  to  

conf iden t l y  represen t  yourse l f  i n  your  nex t  
i n te rv iew!  

IF  YOU NEED HELP  EXECUTING THE  7  STRATEGIES  
w i th in  th i s  gu ide  I  i nv i te  you  to  work  w i th  me  to  
ache ive  the  resu l t s  YOU want  when  go ing  on  an  

i n te rv iew!   E spec ia l l y ,  i f  you  have  no t  i n te rv iewed  
i n  a  wh i l e ,  o r  you  s imp ly  j u s t  want  to  make  su re  

you  b r i ng  the  bes t  YOU poss ib l e  to  every  i n te rv iew 
YOU have  i n  the  fu tu re .  Remember  befo re  you  can  

represen t  the  b rand  o f  anybody  e l se ’ s  company  
YOUR brand  mus t  be  po l i shed !  

P l ease  reach  ou t  to  ou r  team v ia  ema i l  a t  
i n fo@theyoubrandacademy .com o r  ca l l  u s  now a t  

202-838-6 139 .   

Good  Luck  and  God  B less ! ! !  

C r y s t a l  


